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AFI 36-211, Assignments, 22 September 2009 is supplemented as follows:  This supplement 

implements policies and procedures to better control assigned wing strength at Hurlburt Field.   It 

provides guidance on how the program is tailored to the 1st Special Operations Wing, and 

establishes standardized formats for Permanent Change of Assignment (PCA) actions and “with 

duties at” loans between the 1 SOW and tenant units.  This publication does not apply to Air 

Force Reserve Command (AFRC) units or the Air National Guard (ANG).  Ensure that all 

records created as a result of processes prescribed in this publication are maintained IAW Air 

Force Manual (AFMAN) 33-363, Management of Records, and disposed of IAW Air Force 

Records Information Management System (AFRIMS) Records Disposition Schedule (RDS).  

Refer recommended changes and questions about this publication to the Office of Primary 

Responsibility (OPR) using Air Force (AF) Form 847, Recommendation for Change of 

Publication; route AF Forms 847 from the field through the appropriate functional chain of 

command.  See Attachment 1 for a Glossary of References and Supporting Information. 

 

1.1.3.4.  (Added)   This instruction applies to all PCA actions and “with duties at” loans (i.e., 

personnel who remain assigned to the losing unit but report for daily duties at the gaining unit) 

between the 1 SOW and tenant units.  All PCAs/loans outside the 1 SOW must first be approved 

by the 1 SOW/CC. 

1.1.3.4.1.  (Added)   PCA actions will be coordinated through the member’s squadron and group 

commander, then 1 SOFSS/FSMPM (Force Management), to the 1 SOW/CC for final 

approval/disapproval.  PCA coordination will be accomplished 2 weeks prior to duty effective 

date via AF Form 1768 (Attachment 26). 

http://www.e-publishing.af.mil/
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1.1.3.4.2.  (Added)   Temporary or “with duties at” loans outside the 1 SOW will be 

accomplished using a memorandum that is coordinated through the member’s squadron and 

group commander, as well as the gaining unit/directorate, to the 1 SOW/CC for final 

approval/disapproval.  The memorandum will detail administrative responsibilities including, but 

not limited to, leave, flying frequency (if applicable), fitness testing, PRF/OPR/EPR disposition, 

etc. 

 

JAMES C. SLIFE, Colonel, USAF 

Commander 

 



AFI36-2110_HURLBURTFIELDSUP  24 JULY 2013   3  

Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFI 36-2110, Assignments, 22 September 2009  

Adopted Forms 

AF Form 1768, Staff Summary Sheet 

Prescribed Forms 

None 

Abbreviations and Acronyms 

PRF—Promotion Recommendation Form 
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Attachment 26 

EXAMPLE STAFF SUMMARY SHEET 

Figure A26.1.  Example Staff Summary Sheet. 

 

 


